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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: E48
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Anthony Meyers
	SUPERVISOR'S CLASS: SUPVG HEP UTIL ENGINEER
	personnel analyst: MAlcantar
	personnel date: 08/24/2011
	PERCENT OF TIME: 














25%









20%
	activity: POSITION SUMMARY:
Under the general direction of the Department Health and Safety Officer and under the supervision of the Supervising HEP Utility Engineer, maintains a health and safety program to promote a safe working environment, implements, conducts, and evaluates training programs and assesses safety issues relating to field division employees and field division facilities.  Incumbent may utilize various SAP applications.  Provides support to the Planner/Scheduler function.  Duties include, but are not limited to:

ESSENTIAL FUNCTIONS:
This position is permanent, full time, with a minimum 40-hour workweek and requires that the incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:

Maintain safety programs and activities necessary for the safety of 198 employees of the Southern Field Division, visitors to the all Power and Pumping Plants, and all other facilities within SFD.   Attend Division of Operation and Maintenance Safety Committee meetings and assist on special projects as required.  Participate in the evaluation of safety programs during annual inspections and effectively recommend their implementation.  Act as Chairperson to the SFD Safety Committee and provide leadership to the committee in handling difficult situations.  Perform quarterly safety inspections of all facilities within SFD, make recommendations for corrective work, and follow through during implementation.  Act as Field Division Wellness Coordinator.  Incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas. 

Implement safety programs with the assistance of line supervisors, attend SFD tailgate safety meetings as necessary to assist supervisors in developing solutions to safety related matters.  Evaluate tailgate safety minutes and provide materials and/or topics for discussion. Develop and instruct safety training classes.  Monitor safety training activities. Coordinate safety training with SFD Training Coordinator to ensure all mandated safety classes are given on a timely basis.
	classification: HEALTH AND SAFETY OFFICER
	appointee: Vacant
	dwr position number: 2620-3917-001
	sap personnel no: 
	sap position number: 50026952
	division: O&M-SFD/ENGINEERING BRANCH
	mcr: 1
	percent2: 




20%






20%





10%






5%
	activity2: Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division is necessary to perform the requirements of this position.

Manage hazardous materials by planning, administering, and servicing a Hazard Communication Program.   Coordinate all safety activities conducted within the field division to include asbestos, PCB, lead, and waste management. Ensures the field division is in  compliance with rules and regulations for toxic materials and applicable licensing and certifications are in place.  Ensure employees are trained on hazardous chemicals and of Hazardous Materials "Right to Know" stations with latest documentation and informational materials.

Prepare and revise, as necessary, the Injury/Illness Prevention Program for SFD.  Investigate, compile, and analyze accidents, injuries, and lost time statistics.  Assist supervisors in preparing accident reports and personal injury reports as required.  Analyze accidents/injury reports for possible causes and prepare necessary documentation for effective implementation. Insure that these records are available to management on a timely basis. 

Write specifications and administer contracts relating to safety; i. e. medical examinations, inspections for fire extinguishers, CO2 systems, hazardous waste removal, and crane inspections.  Request orders for safety equipment and supplies.  Inspect safety boards throughout the field division for proper equipment, materials, and supplies.  Coordinate efforts to define, as well as locate confined spaces within the field division.  This includes the location, type (permitted or non-permitted), and posting of information regarding confined spaces.

Act as Field Division representative to coordinate Safety Programs with local agencies; CAL/OSHA; Department of Health Services; State Fire Marshal; local County offices, Regional Environmental Protection Agency, and the local Air Resources Board.  

SPECIAL REQUIREMENTS:

This position requires the ability to climb stairs, ladders, to lift and carry safety equipment and supplies up to 50 lb.; to stoop, kneel, and enter confined and elevated spaces; the ability to identify color coded piping systems and indicating lights and hazard warning signs.  Must have manual dexterity for office machine operation.

The position requires the ability to resolve issues and communicate in a professional manner that is conducive to cooperative relations for staff and the Department.

	percent 3: 
	activity3: This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: Anthony Meyers
	employee name: Vacant


